
Daddy?  Where do Change 
Orders Come From?

By David Hansen 
Eichelbaum Wardell Hansen Powell and Muñoz P.C.

Once upon a time, there was an Architect, 
a Contractor and an Owner. . . .
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The Owner Thought The Architect 
was Smart …

…and a Good Listener

Together They Found The Contractor 
of their Dreams. . .

And a Contract Was Formed
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The Ceremony Was Performed by 
The Wisest of all the sages in the 

land -

- George Glass ESQ.

“For there to be a change there must first 
be agreed-upon terms to change. 

For agreed-upon terms to change, there 
must first be an agreement to the change 

the agreed-upon terms.” 

George said . . .
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And so on and so and on and on until no-one 
could stand listening to George Anymore.

“That’s OK With Me”
Said George

If I get enough clients who won’t listen to me. . .

I will be RICH one day and then everyone   
Will think I’m Important.

And So George Went Away
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And Once the Lawyer Went Away, 
The Architect, the The Contractor,  

and the Owner 
Lived Happily Ever After.

Because They Understood 
Eachother …
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…And Trusted 
Eachother.

Until One Day The Contractor Came 
to the Owner with Great News,

I Bring You Great 
News

I am expecting
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Until One Day The Contractor Came 
to the Owner with Great News,

How  
Wonderful!

Bundles of Joy
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AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or 
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:      
     Date:      Date:      

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
               
               

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be       

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract 
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the 
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

          
ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

  
SIGNATURE SIGNATURE SIGNATURE

                     
PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

          
DATE DATE DATE
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PROJECT: (name and address) CONTRACT INFORMATION: CCD INFORMATION:
Contract For: General Construction Directive Number:   
Date:      Date:      

OWNER: (name and address) ARCHITECT: (name and address) CONTRACTOR: (name and address)
               
               

The Contractor is hereby directed to make the following change(s) in this Contract:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits.)

     

PROPOSED ADJUSTMENTS
1. The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price is:

Lump Sum decrease of $0.00

Unit Price of $      per      

Cost, as defined below, plus the following fee:      
(Insert a definition of, or method for determining, cost)
     

As follows:      

2. The Contract Time is proposed to      . The proposed adjustment, if any, is      .

NOTE: The Owner, Architect and Contractor should execute a Change Order to supersede this Construction Change 
Directive to the extent they agree upon adjustments to the Contract Sum, Contract Time, or Guaranteed Maximum price for 
the change(s) described herein.

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement 
with the proposed adjustments in 
Contract Sum and Contract Time set 
forth in this CCD.

               
ARCHITECT (Firm name) OWNER (Firm name) CONTRACTOR (Firm name)

   

SIGNATURE SIGNATURE SIGNATURE
                              
PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE 

            
DATE DATE DATE

Fraternal Twins
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AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or 
any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This 
document was produced by AIA software at 15:20:00 ET on 03/14/2019 under Order No. 5814313271 which expires on 01/22/2020, and is not for resale.
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (name and address)CONTRACT INFORMATION:CCD INFORMATION:
     Contract For: General ConstructionDirective Number:  

Date:      Date:  

OWNER: (name and address)ARCHITECT: (name and address)CONTRACTOR:(name and address)
          

The Contractor is hereby directed to make the following change(s) in this Contract:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits.)

PROPOSED ADJUSTMENTS
1.The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price is:

Lump Sum decrease of $0.00

Unit Price of $  per  

Cost, as defined below, plus the following fee:  
(Insert a definition of, or method for determining, cost)

As follows:  

2.The Contract Time is proposed to  . The proposed adjustment, if any, is  .

NOTE: The Owner, Architect and Contractor should execute a Change Order to supersede this Construction Change
Directive to the extent they agree upon adjustments to the Contract Sum,Contract Time, or Guaranteed Maximum price for 
the change(s) described herein.

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement 
with the proposed adjustments in 
Contract Sum and Contract Time set 
forth in this CCD.

ARCHITECT(Firm name)OWNER(Firm name)CONTRACTOR(Firm name)

SIGNATURESIGNATURESIGNATURE

PRINTED NAME AND TITLEPRINTED NAME AND TITLEPRINTED NAME AND TITLE 

DATEDATEDATE

The Change 
Order

The 
Construction  

Change 
Directive.

   Document G701TM – 2017
Change Order
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:      
     Date:      Date:      

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
               
               

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract 
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the 
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

   
SIGNATURE SIGNATURE SIGNATURE

                              
PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This 
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

The Change Order
• A Change Order is a written instrument prepared by the

Architect and signed by the Owner, Contractor, and 
Architect, stating their agreement upon all of the 
following: 
• change in the Work;
• the amount of the adjustment, if any, in the Contract

Sum; and
• the extent of the adjustment, if any, in the Contract Time.
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1

PROJECT: (name and address) CONTRACT INFORMATION: CCD INFORMATION:
     Contract For: General Construction Directive Number:      
     Date:      Date:      

OWNER: (name and address) ARCHITECT: (name and address) CONTRACTOR: (name and address)
               
               

The Contractor is hereby directed to make the following change(s) in this Contract:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits.)

     

PROPOSED ADJUSTMENTS
1. The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price is:

Lump Sum decrease of $0.00

Unit Price of $      per      

Cost, as defined below, plus the following fee:      
(Insert a definition of, or method for determining, cost)
     

As follows:      

2. The Contract Time is proposed to      . The proposed adjustment, if any, is      .

NOTE: The Owner, Architect and Contractor should execute a Change Order to supersede this Construction Change 
Directive to the extent they agree upon adjustments to the Contract Sum, Contract Time, or Guaranteed Maximum price for 
the change(s) described herein.

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement 
with the proposed adjustments in 
Contract Sum and Contract Time set 
forth in this CCD.

               
ARCHITECT (Firm name) OWNER (Firm name) CONTRACTOR (Firm name)

   

SIGNATURE SIGNATURE SIGNATURE
                              
PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE 
               
DATE DATE DATE
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1

PROJECT: (name and address)CONTRACT INFORMATION:CCD INFORMATION:
     Contract For: General ConstructionDirective Number:  

Date:      Date:  

OWNER: (name and address)ARCHITECT: (name and address)CONTRACTOR:(name and address)
          

The Contractor is hereby directed to make the following change(s) in this Contract:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits.)

PROPOSED ADJUSTMENTS
1.The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price is:

Lump Sum decrease of $0.00

Unit Price of $  per  

Cost, as defined below, plus the following fee:  
(Insert a definition of, or method for determining, cost)

As follows:  

2.The Contract Time is proposed to  . The proposed adjustment, if any, is  .

NOTE: The Owner, Architect and Contractor should execute a Change Order to supersede this Construction Change
Directive to the extent they agree upon adjustments to the Contract Sum,Contract Time, or Guaranteed Maximum price for 
the change(s) described herein.

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement 
with the proposed adjustments in 
Contract Sum and Contract Time set 
forth in this CCD.

ARCHITECT(Firm name)OWNER(Firm name)CONTRACTOR(Firm name)

SIGNATURESIGNATURESIGNATURE

PRINTED NAME AND TITLEPRINTED NAME AND TITLEPRINTED NAME AND TITLE 

DATEDATEDATE

The Construction Change Directive.
• A Construction Change Directive is a written order prepared by

the Architect and signed by the Owner and Architect, directing 
a change in the Work prior to agreement on adjustment, if any, 
in the Contract Sum or Contract Time, or both. 
• This is also known as Kicking the Can Down the Road.  

• A Construction Change Directive shall be used in the absence
of total agreement on the terms of a Change Order.

The Surprise
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Your Geotechnical Report was Wrong
Said Dexter

As We Began Our Excavation We  
Encountered Rock Formations . . .

. . . the likes of which human-kind has  
never seen before. . .

Document G701TM – 2017
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1

PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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1

PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:
     Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          
     

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

And because his words were 
true, a change to the contract 

sum was warranted by the 
contract
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And so the Architect, The 
Contractor, The Owner, and 

The Change Order Lived 
Happily Ever After. Document G701TM – 2017

Change Order

AIA Document G701™ – 2017. Copyright © 1979, 1987, 2000 , 2001 and 2017 by The American Institute of Architects. All rights reserved. WARNING: This 
AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or 
any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This 
document was produced by AIA software at 15:20:00 ET on 03/14/2019 under Order No. 5814313271 which expires on 01/22/2020, and is not for resale.
User Notes: (3B9ADA40)

1

PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:
     Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          
     

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

This is Called the  
Unforeseen Condition
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The Blessed Event!

You want What?!!!
Said Dexter

Ok, but if we are going to add a Movie 
Theatre and Coffee Bar to the Teachers’ 

Lounge it Won’t be Cheap.Document G701TM – 2017
Change Order
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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Sometimes a Change Order is to 
Bring into Being a Voluntary 

Change Requested by the Owner

Like an Extra Gym

Or a Boat

NO!

Great Change Orders 
In History
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C O N S T R U C T I O N  C O M M E N C E D  - 1 8 8 2

La Sagrada Familia 
Estimated Completion Date - 2026-2028

C O N S T R U C T I O N  C O M M E N C E D  - 1 8 8 4

The Winchester House 
Construction 1884-1922
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OH! MY! GOSH!

We’ve Just Had the Darndest Luck
Said Dexter

Just as we were about to finish the Project 
We Suffered a Force Majeure. . .

. . . the likes of which human-kind has  
never seen before. . .
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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Floods
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

Meteorites
Document G701TM – 2017

Change Order

AIA Document G701™ – 2017. Copyright © 1979, 1987, 2000 , 2001 and 2017 by The American Institute of Architects. All rights reserved. WARNING: This 
AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or 
any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This 
document was produced by AIA software at 15:20:00 ET on 03/14/2019 under Order No. 5814313271 which expires on 01/22/2020, and is not for resale.
User Notes: (3B9ADA40)

1

PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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Tornados
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE Ewoks
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Great Change Orders 
In History
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

Destroyed by Ewoks
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Delays
• Even if No Change in Contract Sum
• Make sure you require a timely claim for additional time
• Grant reasonable requests

• No “Wait and see”
• Implications for Liquidated Damages

How Change Orders are Made
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

•1, the Architect Makes
the Plan 

•2, the Owner Approves 
the Plan, Cost, and Time

How to Make a Change Order
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

•3. Then the Owner, the Architect, and
the Contractor sign a change order that
defines the scope of the change, the cost
of the change, and change in time
necessitated by the change.

•4, Then the Contractor Peforms the
Work.

How to Make a Change Order
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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Change Order Avoidance

•Complete Plans and Specifications
•Avoid the Lowball Bidders
•Require Compliance with Formalities

Change Order Avoidance
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
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The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)
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PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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Contingencies and Allowances

For Convenience Whose 
Convenience?

Contingencies and Allowances

   Docum
ent G701

TM  – 2017

Change Order

AIA Docum
ent G

701™
 – 2017. C

opyright ©
 1979, 1987, 2000 , 2001 and 2017 by The Am

erican Institute of Architects. All rights reserved. W
ARNING

: This 

AIA
®
  Docum

ent is protected by U.S. Copyright Law
 and International Treaties. Unauthorized reproduction or distribution of this AIA

®
  Docum

ent, or 

any portion of it, m
ay result in severe civil and crim

inal penalties, and w
ill be prosecuted to the

m
axim

um
 extent possible under the law

.This 

docum
ent w

as produced by AIA softw
are at 15:20:00

ET on 03/14/2019 under O
rder N

o. 5814313271 w
hich expires on 01/22/2020, and is not for resale.

UserNotes:

(3B9AD
A40)

1

PROJECT: (Nam
e and address)

CONTRACT INFORMATION:

CHANGE ORDER INFORMATION:

     

Contract For:      

Change O
rder N

um
ber:

     

D
ate:      

D
ate:  

OW
NER: (Nam

e and address)

ARCHITECT: (Nam
e and address)

CONTRACTOR:(Nam
e and address)

     

     

     

     

     

     

THE CONTRACT IS CHANGED AS FOLLOW
S:

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustm
ents 

attributable to executed Construction Change D
irectives.)

     
The original Contract Sum

 w
as 

$

0.00  

The net change by previously authorized Change O
rders

$

0.00 

The Contract Sum
 prior to this Change O

rder w
as

$

   0.00

The Contract Sum
 w
ill be increased by this Change O

rder in the am
ount of

$

0.00

The new
 Contract Sum

including this Change O
rder w

ill be

$

   0.00  

The Contract Tim
e w

ill be increased by Zero (0) days.

The new
 date of Substantial Com

pletion w
ill be   

NOTE:This Change O
rder does not include adjustm

ents to the Contract Sum
 or G

uaranteed M
axim

um
 Price, or the Contract

Tim
e, that have been authorized by Construction Change D

irective until the cost and tim
e have been agreed upon by both the

O
w
ner and Contractor, in w

hich case a Change O
rder is executed to supersede the Construction Change D

irective. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OW
NER.

ARCHITECT
(Firm

 nam
e)

CONTRACTOR
(Firm

 nam
e)

OW
NER

(Firm
 nam

e)

SIGNATURE

SIGNATURE

SIGNATURE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

DATE

DATE

DATE

   Document G701
TM – 2017

Change Order

AIA Docum
ent G

701™
 – 2017. Copyright ©

 1979, 1987, 2000 , 2001 and 2017 by The Am
erican Institute of Architects. All rights reserved. W

ARNING
: This 

AIA
®  Docum

ent is protected by U.S. Copyright Law
 and International Treaties. Unauthorized reproduction or distribution of this AIA

®  Docum
ent, or 

any portion of it, m
ay result in severe civil and crim

inal penalties, and w
ill be prosecuted to the

m
axim

um
 extent possible under the law

. This 

docum
ent was produced by AIA software at 15:20:00

ET on 03/14/2019 under O
rder No. 5814313271 which expires on 01/22/2020, and is not for resale.

User Notes:

(3B9ADA40)

1

PROJECT: (Nam
e and address)

CONTRACT INFORMATION:

CHANGE ORDER INFORMATION:

     

Contract For:      

Change O
rder N

um
ber:

     

D
ate:      

D
ate:  

OW
NER: (Nam

e and address)

ARCHITECT: (Nam
e and address)

CONTRACTOR: (Nam
e and address)

     

     

     

     

THE CONTRACT IS CHANGED AS FOLLOW
S:

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustm
ents 

attributable to executed Construction Change D
irectives.)

     

The original Contract Sum
 w

as 

$

0.00  

The net change by previously authorized Change O
rders

$

0.00 

The Contract Sum
 prior to this Change O

rder w
as

$

   0.00

The Contract Sum
 w

ill be increased by this Change O
rder in the am

ount of

$

0.00

The new
 Contract Sum

including this Change O
rder w

ill be

$

   0.00  

The Contract Tim
e w

ill be increased by Zero (0) days.

The new
 date of Substantial Com

pletion w
ill be   

NOTE: This Change O
rder does not include adjustm

ents to the Contract Sum
 or G

uaranteed M
axim

um
 Price, or the Contract

Tim
e, that have been authorized by Construction Change D

irective until the cost and tim
e have been agreed upon by both the

O
w

ner and Contractor, in w
hich case a Change O

rder is executed to supersede the Construction Change D
irective. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OW
NER.

ARCHITECT
(Firm

 nam
e)

CONTRACTOR
(Firm

 nam
e)

OW
NER

(Firm
 nam

e)

SIGNATURE

SIGNATURE

SIGNATURE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

DATE

DATE

DATE

   Document G701
TM  – 2017

Change Order

AIA Docum
ent G701™

 – 2017. Copyright © 1979, 1987, 2000 , 2001 and 2017 by The Am
erican Institute of Architects. All rights reserved. W

ARNING: This 

AIA
®  Docum

ent is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
®  Docum

ent, or 

any portion of it, m
ay result in severe civil and crim

inal penalties, and will be prosecuted to the
m

axim
um

 extent possible under the law.This 

docum
ent was produced by AIA software at 15:20:00

ET on 03/14/2019 under O
rder No. 5814313271 which expires on 01/22/2020, and is not for resale.

UserNotes:

(3B9ADA40)

1

PROJECT: (Name and address)

CONTRACT INFORMATION:

CHANGE ORDER INFORMATION:

     

Contract For:      

Change Order Num
ber:

     

Date:      

Date:  

OWNER: (Name and address)

ARCHITECT: (Name and address)

CONTRACTOR:(Name and address)

     

     

     

     

THE CONTRACT IS CHANGED AS FOLLOWS:

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 

attributable to executed Construction Change Directives.)

     
The original Contract Sum

 was 

$

0.00  

The net change by previously authorized Change Orders

$

0.00 

The Contract Sum
 prior to this Change Order was

$

   0.00

The Contract Sum
 will be increased by this Change Order in the am

ount of

$

0.00

The new Contract Sum
including this Change Order will be

$

   0.00  

The Contract Tim
e will be increased by Zero (0) days.

The new date of Substantial Com
pletion will be   

  

NOTE:This Change Order does not include adjustm
ents to the Contract Sum

 or Guaranteed M
axim

um
 Price, or the Contract

Tim
e, that have been authorized by Construction Change Directive until the cost and tim

e have been agreed upon by both the

Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT
(Firm name)

CONTRACTOR
(Firm name)

OWNER
(Firm name)

SIGNATURE

SIGNATURE

SIGNATURE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

DATE

DATE

DATE

   Document G701
TM – 2017

Change Order

AIA Docum
ent G701™

 – 2017. Copyright © 1979, 1987, 2000 , 2001 and 2017 by The Am
erican Institute of Architects. All rights reserved. W

ARNING: This 

AIA
®  Docum

ent is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
®  Docum

ent, or 

any portion of it, m
ay result in severe civil and crim

inal penalties, and will be prosecuted to the
m

axim
um

 extent possible under the law.This 

docum
ent was produced by AIA software at 15:20:00

ET on 03/14/2019 under O
rder No. 5814313271 which expires on 01/22/2020, and is not for resale.

UserNotes:

(3B9ADA40)
1

PROJECT: (Name and address)

CONTRACT INFORMATION:

CHANGE ORDER INFORMATION:

     

Contract For:      

Change Order Num
ber:

     

Date:      

Date:      

OWNER: (Name and address)

ARCHITECT: (Name and address)

CONTRACTOR: (Name and address)

     

     

     

     

     

     

THE CONTRACT IS CHANGED AS FOLLOWS:

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 

attributable to executed Construction Change Directives.)

     
The original Contract Sum

 was 

$

0.00  

The net change by previously authorized Change Orders

$

0.00 

The Contract Sum
 prior to this Change Order was

$

   0.00

The Contract Sum
 will be increased by this Change Order in the am

ount of

$

0.00

The new Contract Sum including this Change Order will be

$

   0.00  

The Contract Tim
e will be increased by Zero (0) days.

The new date of Substantial Com
pletion will be   

NOTE:This Change Order does not include adjustm
ents to the Contract Sum

 or Guaranteed M
axim

um
 Price, or the Contract

Tim
e, that have been authorized by Construction Change Directive until the cost and tim

e have been agreed upon by both the

Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT(Firm name)

CONTRACTOR
(Firm name)

OWNER
(Firm name)

SIGNATURE

SIGNATURE

SIGNATURE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

PRINTED NAME AND TITLE

DATE

DATE

DATE

22



And They Lived Happily 
Ever After
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NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE
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     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
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PROJECT: (Name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:
     Date:      Date:  

OWNER: (Name and address) ARCHITECT: (Name and address) CONTRACTOR: (Name and address)
          
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was $ 0.00  
The net change by previously authorized Change Orders $ 0.00 
The Contract Sum prior to this Change Order was $    0.00
The Contract Sum will be increased by this Change Order in the amount of $ 0.00
The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

• Change orders are necessary when there is a change
to the scope, sum, or time for completion of the work.

• Know and require adherence to all of the formalities 
of the Contract. 

• Owner’s Contingencies are not a convenient way to 
avoid change orders.
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The new Contract Sum including this Change Order will be $    0.00  

The Contract Time will be increased by Zero (0) days.
The new date of Substantial Completion will be   

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

SIGNATURE SIGNATURE SIGNATURE

PRINTED NAME AND TITLE PRINTED NAME AND TITLE PRINTED NAME AND TITLE

DATE DATE DATE

Document G701TM – 2017
Change Order

AIA Document G701™ – 2017. Copyright © 1979, 1987, 2000 , 2001 and 2017 by The American Institute of Architects. All rights reserved. WARNING: This 
AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or 
any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to themaximum extent possible under the law.This 
document was produced by AIA software at 15:20:00ET on 03/14/2019 under Order No. 5814313271 which expires on 01/22/2020, and is not for resale.
UserNotes:(3B9ADA40)

1

PROJECT: (Name and address)CONTRACT INFORMATION:CHANGE ORDER INFORMATION:
     Contract For:      Change Order Number:

Date:      Date:  

OWNER: (Name and address)ARCHITECT: (Name and address)CONTRACTOR:(Name and address)
          

THE CONTRACT IS CHANGED AS FOLLOWS:
(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.)
     

The original Contract Sum was$0.00  
The net change by previously authorized Change Orders$0.00 
The Contract Sum prior to this Change Order was$   0.00
The Contract Sum will be increased by this Change Order in the amount of$0.00
The new Contract Sumincluding this Change Order will be$   0.00  

The Contract Time will be increased by Zero (0) days.
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NOTE:This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER.

ARCHITECT(Firm name)CONTRACTOR(Firm name)OWNER(Firm name)

SIGNATURESIGNATURESIGNATURE

PRINTED NAME AND TITLEPRINTED NAME AND TITLEPRINTED NAME AND TITLE

DATEDATEDATE

23



The End.
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